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GSA OLU Training Preliminary Steps

Option 1

Å Click on GTM link 

Å Enter full name and email

Option 2

Å Right click on your name in the òAttendeesó task pane

Å Click on òEdit Your Name and Emailó

Å Enter full name and email
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GSA OLU Contacts

Lori DeGaetano

Talent Development Division

Office of Human Resources Management (OHRM)

Email: Lori.DeGaetano@gsa.gov

O: (202) 208-6125 | C: (202) 295-7784

Leslie Swann

Talent Development Division

Office of Human Resources Management (OHRM)

Email: Leslie.Swann@gsa.gov

O: (202) 281-9041

ÅOLU LMS questions

Å Item build recommendations

ÅEARS certification needed for admin access
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Staging ςTest Environment Production ςLive Environment

OLU Administrator Access

https://secureauth.dev.gsa.gov/SecureAuth170/ https://gsaolu.gsa.gov

ALL curricula should be created in Staging FIRST!!!

https://secureauth.dev.gsa.gov/SecureAuth170/
https://gsaolu.gsa.gov/
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For More Information

https://corporateapps.gsa.gov/applications/gsa-olu/
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Curricula 101 Objectives Curricula 102 Objectives

GSA OLU Curricula Training

ÅGSA OLU Homepage Overview

ÅAdmin Center Navigation 

ÅLearning Administration
ÅCurricula navigation
ÅCurricula search 

ÅCurriculum Administration
ÅCurriculum creation
ÅEdit Curriculum
ÅCurriculum Cover Page

ÅCurrriculum Management
ÅAdd Learning Items
ÅPublish Curriculum
ÅCopy Curriculum
ÅDeactivate/ Reactivate Curriculum
ÅDelete Curriculum

ÅUser Management
ÅAssign Curricula

ÅRemove Curricula

ÅRecord item completion

ÅNotifications (ad hoc)

ÅReporting
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Curricula102 
Resources

ÅJob Aid

ÅTraining Slides

ÅRecorded Training Video

ÅGSA OLU Contacts
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Curricula Overview

A Curriculum is a set of one or more items that can be assigned and tracked as a group. 

Features

Å Group items within curriculum

Å Add, learning items, requirements, subcurricula

Å Can automatically set required by dates

Å Checks learning history for completed works

Å Commonly used for:

Å Certification tracking

Å Regulated/ compliance driven training

Å Recurring training

Å Previously completed training credits

Å Choice completion requirements (ex: 2 out of 3 courses) 
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Curricula Navigation

Learning Administration Page > Learning > Curricula


